For Immediate Release
[Date of Submission]

Media Contact: [Name of Organization’s Representative]

[Your City] – [Organization] has received a [amount] grant from Hospice Foundation to fund [name of program or service] in [region or area].
[Describe what the funded program will do, who it will serve, what problem it will address or what solution it brings to the community.] 

About [Organization Name]

[Brief description of your organization and where it is based.]  For more information, call [phone number] or visit [website address].

- 30 -

[Note:  You can certainly embellish this as you feel appropriate but best to keep it short and tight.  Put the text directly into the body of the email to the media representative.  You may even have success securing a feature story for your program if you have a patient or client who would be willing to share their story as an example of someone benefitting from your program.  If you have any questions about this, or would like assistance, our Director of Communications is happy to help.  Call Jennifer Pettley at (831) 333-9025, ext. 14.]
